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Job Profile

WATCH

For a Sustainable Future
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e Internship location: Primarily online (with occasional hybrid in-person and online sessions in the Tokyo area)
¢ Overview: Participate in activities that form the core of WATCH2026, an event where people think and talk about SDGs together
through translating, screening, and hosting talk sessions of documentaries that deal with social and environmental issues.
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Competencies (behavioral characteristics) you will gain in this project
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Task Introduction

* Proactivity: The ability to act
independently and to complete projects

* Sense of responsibility: The ability to
carry out assigned tasks as a member
of a team

e Communication skills: The ability to
adapt to the SDGs era, think logically,
and convey one's thoughts

* Global mindset: The ability to
understand and accept different
cultures and other people's
perspectives; language skills

 |_eadership: The ability to encourage
members’ participation while
moderating discussions

e Teamwork: The ability to empathize and
be team oriented
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Interns will engage in both individual
tasks and collaborative teamwork.
Individual tasks are carried out during
each intern’s available time. For
collaborative tasks, interns will
communicate daily and hold online
meetings as needed.

Meeting schedules will be arranged while
taking everyone's availability into
consideration; however, meetings may
occasionally be held on weekends, in the
mornings, or in the evenings.

As a general rule, meetings will be held
via video conferencing tools. In addition,
Slack (a free business chat tool) will
primarily be used for daily
communication.
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Overview

This task constitutes a major part of the
internship work. While most interns are
involved in this activity, participation is not
mandatory.

Students whose first language is
Japanese will primarily be responsible for
creating Japanese subtitles for overseas
feature-length documentary films.
Students whose first language is not
Japanese will primarily be responsible for
creating English subtitles for Japanese
short documentary films.

In the translation process, you will first
watch the films and conduct research on
the SDGs-related issues and challenges
depicted in the works, as well as the
social and cultural contexts that should
be taken into consideration when
translating. Through this process, you will
deepen your understanding of the films’
stories and themes.

You will then create subtitles in
accordance with subtitling rules (such as
character limits, line breaks, and
notation), refining them so that audiences
can best understand the films’ stories,
themes, and messages. The final
subtitles will be completed through
feedback and discussion in meetings, as
well as repeated revisions.

Main duties

-Learning the basic rules of subtitle
translation

-Conducting research regarding the films.
-Translating subtitles using Google
spreadsheet. In addition to translating
individually, you will also work as a team
and communicate with each other as you
work

-Creating glossaries, notation lists, etc
-Checking and giving feedback on
translations of other members and other
groups

-Participating in regular meetings,
primarily held online via video
conferencing tools

-Reporting progress to leaders and
directors

Required abilities, attitude, and mindset
-Ability to communicate appropriately in
Japanese or English

-Working in a group, actively participating
in meetings, and sharing opinions
-Closely collaborating with leaders, team
members, and directors

-Being interested and passionate about
the SDGs

-Enthusiasm and willingness to improve
language skills (English/Japanese)
-Ability to understand and conduct
research on the SDGs, cultural
backgrounds, and social backgrounds
related to the films

-Active participation in activities

-An attitude of eagerness and a
willingness to take on challenges (acting
with enthusiasm and not being afraid of
change)

-Perseverance in rewriting your subtitles
many times, aiming for professional-level
subtitles
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PR activities (Optional)
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-Flexibility to listen to others and to
incorporate feedback from others

Overview

You will aim to widely promote
information about screening events using
social media and other platforms.
Working in collaboration with JVTA's
public relations staff, you will be involved
in creating, posting, and disseminating
social media content. You will also take
part in creating website content, drafting
press releases for media outlets,
producing visual materials, filming, video
production, and managing social media
accounts.

Main duties

-Posting articles and information about
events on social media

-Promoting event information to other
universities

-Requesting university faculty and related
parties to disseminate information
-Producing materials necessary for public
relations activities, such as websites and
promotional videos

-Participating in regular meetings,
primarily held online via video
conferencing tools.

-Reporting progress to leaders and
directors

Required abilities, attitude, and mindset
-Ability to communicate appropriately in
Japanese or English.

-Enjoy looking at social media content
-Ability to keep a keen eye on social
situations and trends and to continue to
come up with new ideas

-A positive attitude towards trying new
things

-Enthusiasm for writing, editing, and
proofreading articles (ability to learn and
utilize correct notations and appropriate
expressions for media)

-Ability to perform continuous and steady
work

-Willingness to actively participate in
activities

-An attitude of eagerness and a
willingness to take on challenges (acting
with enthusiasm and not being afraid of
change)

3. ERANEZEARFETOLEMESDONNE - BE  Planning and managing in-person screenings at TUFS (Optional)

Overview

You will be responsible for planning,
proposing, and carrying out talk sessions
as part of the public screening program
“TUFS Cinema” held at the theater of
Tokyo University of Foreign Studies. You
will also be involved in promotional
activities both on and off campus.
Depending on the content of the event,
you may also take part as a speaker on
the day of the screening.

Main duties
-Negotiations with university staff.
Explaining the significance of the event
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clearly and persuasively

-Planning and producing talk sessions
associated with film screenings (including
creating proposals)

-Creating timetables and scripts
-Planning and producing events linked to
the film screenings

-Guest booking, negotiation

-Writing the event outline (to be
published on websites, social media, and
press releases). Preparing photos for PR
-Negotiations with university PR staff
(requesting announcements to students,
faculty, and related parties)

-Managing and emceeing the event on
the day

-Sharing the progress of the event
preparation

-Participating in regular meetings,
primarily held online via video
conferencing tools.

-Reporting progress to leaders and
directors

Required abilities, attitude, and mindset
-Ability to communicate appropriately in
Japanese or English.

-A strong desire to disseminate the
significance of industry-academia
collaboration projects.

-Interacting with university staff and other
related parties with a sense of
responsibility and appropriate manners.
-Crisis management ability.

-Ability to put a plan in place to attain a
certain goal and to proactively carry it out.
-Ability to keep track of project progress.
-Willingness to actively get involved in
activities and to take action.

-Media literacy.

Planning and Managing Additional Events (Optional)

Overview

In addition to the events held as part of
TUFS Cinema described in Section 3,
interns may plan and manage other types
of events organized at their own
universities or through online platforms.
These may include screening events at
individual universities, panel exhibitions,
and talk sessions.

You will be responsible for the entire
process, from planning what kind of talk
session or event to hold, creating a
timetable, and making the necessary
preparations for each event (such as
negotiating guest appearances and
creating a script), to managing the
progress of the preparations and
overseeing the event on the day.

Depending on the content of the talk
session, you may also be required to
speak on stage.

*Please note that events at individual
universities are not guaranteed.
Dependling on factors such as approval
from the university and the number of
interns participating from the same
Institution, it may not be possible to plan
or carry out such events.

Main duties

-Planning and producing talk sessions
and related events linked to the screened
films (including writing proposals).
-Booking guests and negotiating
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Leaders and Sub-Leaders
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appearances.

-Deciding on the format and timetable of
talk session events.

-Writing event overviews for publication
on websites, social media, and in press
releases, and securing photo materials for
promotion.

-Creating event scripts.

-Sharing progress updates on event
preparation.

-Managing talk session events on the
day.

-Participating in regular meetings,
primarily held online via video
conferencing tools.

-Reporting progress to leaders and
directors.

Required abilities, attitude, and mindset
-Ability to communicate appropriately in
Japanese or English.

-Willingness to actively communicate with
other members

-Interest in and passion for SDGs
-Crisis management skills

-Ability to keep track of project progress
-Willingness to actively participate in
activities

-An attitude of eagerness and a
willingness to take on challenges (acting
with enthusiasm and not being afraid of
change)

-Media literacy
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As the translation work will be carried out
in teams, a Leader and a Sub-Leader will
be appointed from among the members
of each team. Likewise, a Leader and a
Sub-Leader will also be appointed from
the members of the PR team and the
event planning and management team.

[Leaders will be responsible for managing
the team’s progress, facilitating team
meetings, and serving as the main point
of contact with JVTA staff and other
teams. Sub-Leaders will support the
LLeader by acting as a sounding board,
assisting with leadership tasks, and
taking the lead when the Leader is
unavailable. Both roles are essential to
the success of not only each team but the
project as a whole, and they require close
coordination with the project directors.
Students are encouraged to approach
these roles as valuable opportunities to
develop and strengthen their sense of
responsibility, independence, and
leadership skills.
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