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Online Japanese Language Course for International Students (Live OPJILC)

Course Information and Regulations
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Tokyo University of Foreign Studies (TUFS) is pleased to offer the Online Japanese Language Course
for International Students (OPJLC), designed for international degree-seeking (regular) students who
are currently enrolled or planning to enroll in a Japanese university or graduate school.

If you wish to participate, please carefully read the following conditions and application details before
applying.
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< Application >

Application Period / How to Apply: Please check the course website for details.

Notes:

® There are morning and evening classes. Please apply for your desired level in the course that
best suits your schedule.

® All class times are set in Japan Standard Time. Please check the time difference in your region
and select a class you can attend comfortably.
Follow the instructions on the website and complete your application by the specified deadline.

® Applications submitted by methods other than those specified, or from ineligible applicants, will
not be accepted.

® Please review the course details carefully before applying.

e If the number of applicants exceeds the course capacity, participants will be selected by lottery.
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< Course Cancellation by TUFS or Application Withdrawal by Applicants >

e If the number of applicants does not reach the minimum required, TUFS may cancel
the course.

® If a course is cancelled, TUFS will promptly notify all applicants.
If you wish to cancel your application after submission, please contact the OPJLC
office by email as soon as possible.
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< Textbooks and Materials >

® Participants are required to purchase the textbook (either paper or e-book) used in their
class.

® Please refer to the course outline for information on the required textbook. Before applying,
confirm whether the textbook is available in your country/region and check shipping costs if
purchasing a paper version.

® Any additional materials will be distributed electronically via MOJL (Moodle for Online Japanese
Learning).
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< Class Rules and Notes >

Students must keep their video ON and microphone OFF (muted) during class. Follow the
instructor’s directions and unmute when speaking.

To ask a question, use the “Raise Hand” or “Chat” function in Zoom and wait for permission
to speak.

Technical support related to online classes is not provided.

If you need to change your class or level after the course begins, contact your instructor or
the office promptly.

There is no trial period for classes.

You may only attend the class you are registered for. Attendance at other classes is not
permitted.

Make-up classes in other sections are not available.

Recorded versions of the lessons will not be provided.

Recording, filming, or photographing classes is strictly prohibited.

Please take classes in a quiet environment. Avoid attending from public places (cafés, public
transportation, etc.) or during work hours, as this may disturb others.

If you must leave for more than 10 minutes, please exit Zoom and rejoin later.
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® Your Zoom and MOJL account names must display your full legal hame as used in your
application.
® Students are responsible for taking appropriate security measures (e.g., preventing
computer viruses, unauthorized access, data loss, or information leaks). TUFS will not
compensate for any damages or losses incurred.
® TUFS reserves the right to remove, suspend, or cancel enrollment for participants engaging in
inappropriate behavior, including:
1. Actions that disturb other students or disrupt class.
2. Behavior that violates laws or public order and morals.

3. Acts that violate this Course Information and Regulations or other prohibitions.
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< How to Attend > Please read carefully

® After your enrollment is confirmed, you will receive an acceptance email and instructions to
register for MOJL. Refer to the “Preparation for Online Learning Environment” guidelines and be
sure to register and log in to MOJL at least one week before classes begin.

® The Zoom meeting link for your class will be posted within your MOJL course page. On each
class day, please join the lesson via that Zoom invitation URL.
® If aclass is cancelled or rescheduled, you will be notified via email and on MOJL.

® It is not necessary to notify the office in advance if you will be absent.
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< Prohibited Actions >
Violation of the following may result in suspension or termination of your enrollment:
® Sharing the Zoom invitation URL, meeting ID, password, or MOJL login information with
others.
® Recording, filming, or photographing any part of the class.
® Sharing class recordings, photos, or screenshots on social media.
® Redistributing any materials provided in class or through MOJL.
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< Handling of Personal Information >
TUFS will use personal information only within the necessary scope for the following purposes:
® To verify the participant’s identity and university affiliation when using this course.
® To send announcements and information about future open courses.
Personal information will not be disclosed or provided to third parties without the participant’s
consent.
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< Contact >

OPJLC Office, Tokyo University of Foreign Studies
3-11-1 Asahi-cho, Fuchu-shi, Tokyo 183-8534, Japan
Email: opjlc[at]tufs.ac.jp

Please contact us by email only. When sending an email, replace [at] with “@".
Technical support for online classes is not available.
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