Part-time English Advisor Position (Speaking Sessions)
at English Learning Center (ELC),
Tokyo University of Foreign Studies

-_—

. Position: Part-time English Advisor for Speaking Sessions (in-person)
2. Number of positions: Two
3. Term of Contract: From April 2026 to March 2027 (renewable)

4. Duties and Responsibilities:

® To conduct Speaking Sessions and Seminars (and Writing Support Sessions, if needed)
during ELC Session hours (10:50 AM — 16:50 PM), with one-hour lunch break (1:20 PM
— 2:20 PM) on Mondays and/or Thursdays. Excludes August, September, February, and
March.

® To develop, proofread and revise session materials

5. Payment: 3600 yen per hour
® Commuting allowance provided (based on the university regulations).

6. Qualifications:
® L1 English speakers or proficient English users at CEFR C2 level with a master’s
degree in English Education, TESOL/TEFL, Education, or Linguistics.
® Teaching experience in English at university level is desirable

7. Application Materials:
® Full resume (in English or Japanese) including e-mail address, possible working days,
and current visa status
® List of publications and research and/or educational activities (with the title of the
courses taught in the last five years)

8. Application Deadline:
February 27, 2026. The recruitment will be closed as soon as the suitable candidates are
selected.

9. Selection Procedure:
Qualified candidates will be invited for an online interview on a first-come-first-served basis.
The online interview will be held via Zoom. A notice will be sent by e-mail.

10. Contact Address:

Application should be sent by e-mail to:

jinji-elc@tufs.ac.jp

Coordinator of English Learning Center (ELC), Tokyo University of Foreign Studies



mailto:jinji-elc@tufs.ac.jp

