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[Mongolian and Vietnamese Nationals]
Documents required to apply for the Certificate of Eligibility (COE)

Overseas applicants who successfully get accepted by TUFS as international research students are required to obtain a “Student
(Ryugaku)” visa from the Japanese diplomatic mission of their home countries in order to legally enter Japan and study at TUFS. As the
first step to obtain the Student visa, TUFS will make a proxy application to the Immigration Bureau, Ministry of Justice of Japan based on
your Application for the Certificate of Eligibility (COE) and the following documents you submit to TUFS.

TUFS will return you (via your representative who resides in Japan) the COE as soon as it is approved by the Immigration Bureau.

Documents to submit to TUFS

1. Application for the Certificate of Eligibility (COE).

*Paste a photo (write your full name and nationality on the back of the photo)
Resume (include Academic Background, Employment History, and Motive to enter TUFS)
3. Documents to prove the financial ability to pay all the expenses
(D In case you are responsible to pay the tuition and living expense
1) Proof of scholarship (if receiving a scholarship)
2) Certificate of deposit balance or a copy of your bankbook
@ In case the tuition and living expense are paid by remittance from your home country
1) Proof of the financial ability to pay all the expenses prepared by the remitter
2) Certificate of deposit balance of the remitter
3) Certificate of annual income of the remitter (past 3 years)
4) Certificate of tax payment of the remitter (past 3 years)
@ In case someone who resides in Japan is responsible to pay the tuition and living expense
1) Tax certificate of the payer (must be the tax certificate that states the total income)
2) Certificate of income and withholding tax of the payer
3) Certificate of deposit balance of the payer
4. Copy of your passport (the page where your photo, name, and nationality are shown)

Submit documents to:
Student Exchange Division, International Students’ Education Section
Tokyo University of Foreign Studies
3-11-1 Asahi-cho, Fuchu-shi, Tokyo 183-8534, Japan

To fill out the Application for the Certificate of Eligibility (COE)

1. 1. The Application for COE consists of 5 pages (For applicant part 1, 2, 3 and For organization part 1,2). Refer to the Sample and
fill in either in Japanese or English without any faults. If you make a mistake, do NOT use whiteout but rewrite on a new sheet
of paper. Do not use an erasable pen or a pen other than black.

2. The sections you need to fill out are 1-8, 10, 13-21. 23, 24, 27, and 28.

*You must write your name in English alphabet in correspondence with the name stated (or to be stated) in your passport.
*You must fill out Section 27 ”Method of support to pay for expenses while in Japan.” If you leave this section blank, your

application may get rejected by the Immigration Bureau.

“Certificate of Eligibility (COE)” is a document that proves that the prospective international student entering Japan meets the Immigration
Control Law of Japan. COE enables a smooth process when overseas applicants accepted by TUFS apply for a Student visa at the Japanese
diplomatic missions in their home countries. COE also helps to simplify the process of “Examination for Landing” when they enter Japan.
Usually it takes about one month to two months to issue COE. It is highly recommended that overseas applicants contact the Japanese
diplomatic missions of their home countries as soon as they receive COE from TUFS (or through their representatives). TUFS is not
responsible if you did not complete the process and fail to enter Japan on the designated date. Please contact Student Exchange Division of
TUES if you have a legitimate reason for not meeting the deadline.

You may be asked to submit other types of documents during the examination process conducted by the Immigration Bureau. In that case
TUEFS will contact you via your representative who resides in Japan. Please wait and follow the instruction.

TUEFS is also not responsible if you fail to receive COE or a Student visa for personal reasons and are unable to enter Japan.

Please inform Student Exchange Division of TUFS if you do not need COE in case Interchange Association, Japan or other
organizations do this process for you.



