Obtaining a Student Visa

International students require both a valid passport and a ‘Student’ Visa authorized by a Japanese Embassy or
Consulate-General of Japan to enter Japan. In order to obtain the Visa, you must apply at your Embassy or
Consulate-General of Japan in your home country. You will be asked to submit an Acceptance Letter as well as a
Certificate of Eligibility, both of which will be sent to you by the Student Exchange Division Office at TUFS. The
Acceptance Letter is issued by the university to certify that you have been accepted as an exchange student at
TUFS. The Certificate of Eligibility is your proof that you are indeed eligible to enter Japan. Therefore, inspections

pertaining to visa issuance can be performed quickly. Please note you may be asked other required documents.

Please make an application form for “Certificate of Eligibility (CoE)” online following the procedures below. We

will apply on your behalf for the Certificate of Eligibility at the Immigration Bureau in Japan.

OThe following documents are required for completing the CoE Web application:
Manual (For Exchange Students COE Web Application System Guide)
Passport ID page (PDF)*
ID photo (JPG)
Language proficiency certificate (copy of the certificate which you submit for ISEPTUFS application) (PDF)
Official documents to show sufficient funds for studying in Japan such as proof of scholarship, bank statement
or income verification of the supporter (PDF)

*If you are applying for or renewing passport, prepare an official certificate which provides your date of birth,

nationality, and the alphabetical spelling of your name (spelling must match your new passport.)

OApplication Procedure

1. Access CoE Web Application System from the URL below and choose the status at Tokyo University of
Foreign Studies. Please refer to the email forwarded by the coordinator at your home university for the
password.
https://v4.coe-service.cloud/application/organization-select?slug=tufs

2. Enter the required information following the manual (For Exchange Students COE Web Application System
Guide).
Double-check the information and click .
You can find “Application Complete/ #1355 7 ” sign on the screen, and a confirmation email is sent
automatically to your email address by the system.
5. Access the URL in the confirmation email and upload the following documents:
v" Passport ID page (PDF)
v'ID photo (JPG)
v' Official documents to show sufficient funds for studying in Japan such as proof of scholarship, bank
statement or income verification of the supporter (PDF)
2 You do not need to upload “Notice of Acceptance”, “Letter of Acceptance”, or “Certificate of Acceptance”.
XIn principle, JASSO Scholarship cannot be used to fill in “27. Method of support to pay for expenses

while studying at Tokyo University of Foreign Studies” in the application form because the result will not
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be available before the COE application. If you do not have any other way to cover expenses other than
the JASSO Scholarship, please contact the Student Exchange Division (inbound@tufs.ac.jp) in advance
by e-mail.
6. An email notification will be sent to inform you that your application has been submitted to the Immigration
Bureau. Please be patient until the screening is complete.
Once your electronic CoE is issued, Student Exchange Division will send your electronic CoE to you by email.
After receiving your electronic CoE, apply for your visa with other necessary documents at the Embassy or
Consulate-General of Japan in your home country.

Notes

(OThe photograph you upload to the system should meet the following requirements:
(AL Y A—FAL)

v" Clear photo showing only the applicant

v' Taken within 6 months prior to the application
v" Must show from the top of the head (including
40 2513
the hair) to the tip of the chin

v' Facing forward and not wearing a hat or cap

v" Nothing in the background

v' Cannot be flipped horizontally 1542

*This photo will be used for your residence card. 30

cited from the website of Immigration Services Agency

https://www.moj.go.jp/isa/applications/status/photo_info_00002.html

OOfficial documents to show sufficient funds for studying in Japan is essential to verify the information you entered
in the CoE Web Application System. You can provide two or more of the following documents. Choose those that
is most applicable for you.

v' Self-funded: Bank statement of your own savings *student loan certificates, etc.

v' Supported by your family etc.: Bank balance statement of your supporter*

v' Scholarship: Certificate scholarship

* Submit the document whose total balance is more than 320,000 JPY for those who stay for a quarter

and 800,000 JPY for those who stay for a whole academic year.
Note: The financial document should be translated in English or Japanese if it's not written in English or Japanese
(the professional translation is not necessary).

O Once you submit your application, you CANNOT edit and change it yourself.
If you notice any mistakes in your application, please let us know via the chat system. The URL for the chat system
is provided in the e-mail sent from the system.

Student Exchange Division, Tokyo University of Foreign Studies
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