Instruction / FEhEF/E

Instructors will receive a packet of evaluation questionnaires and instructions during their class time
within the period of evaluation survey. They should set aside about 15 minutes for the student evaluation at
the end of their classes and write all the course titles (“kamoku mei”) and course codes (there could be
several different codes for one course) as written on the front of the envelope on the board at the front of
the room. They should then request that students complete the information as indicated on their evaluation
questionnaires. This procedure will ensure that the evaluations will not be misdirected or confused with
other course evaluations. Instructors should assure their students that their answers will be confidential.
Kindly read the following instruction aloud to the students:

“The responses to this student evaluation will be examined by the TUFS Committee for Self-evaluation
and Self-examination and will be used only for the improvement of the quality of course and teaching
qualities. They will not be used for any other purposes. The responses to the questionnaires and an analysis
of their content will be shown to the instructors after the final grades have been processes.”

Instructors must appoint one or more students to administer the distribution and collecting of the
evaluation questionnaires and leave the room during the time in which the students are answering the
questionnaires. In order to preserve the integrity of the system, instructors and teaching assistants must not
handle, read, or otherwise inspect the contents of completed forms. The appointed student(s) will collect all
the forms and place them in the collection envelope provided. Take the envelope to the location specified
on it (go to the second page of this document).
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Student Evaluation of Courses and Teaching at TUFS
for the Spring Semester 2014 (July 14 through July 18)

[ Questionnaires]
1. Approximate level of your own attendance during the whole course.
(90% , 80-90% , 60-70% , 50% , less than 40%)
2. You participate actively in the course.
(strongly agree , agree , uncertain , disagree , strongly disagree)
3. The instructor described the course clearly in the syllabus.
(strongly agree , agree , uncertain , disagree , strongly disagree)
4. The instructor followed the class schedule given in the syllabus.
(strongly agree , agree , uncertain , disagree , strongly disagree)
5. The whole course was organized well enough for you to have a clear understanding of the cintent.
(strongly agree , agree , uncertain , disagree , strongly disagree)
6. You learned a lot from the course.
(strongly agree , agree , uncertain , disagree , strongly disagree)
7. The course was easy to understand.
(strongly agree , agree , uncertain , disagree , strongly disagree)
8. The course gave you an incentive to study.
(strongly agree , agree , uncertain , disagree , strongly disagree)
9. The instructor paid attention to students’ level of understanding.
(strongly agree , agree , uncertain , disagree , strongly disagree)
10. The instructor seemed interested in the course.
(strongly agree , agree , uncertain , disagree , strongly disagree)
11. Explanations on the board and the instructor’ s presentations were clear.
(strongly agree , agree , uncertain , disagree , strongly disagree)
12. Lecture materials such as textbooks and additional teaching materials were appropriately and timely
used.
(strongly agree , agree , uncertain , disagree , strongly disagree)
13. The instructor spoke clearly.
(strongly agree , agree , uncertain , disagree , strongly disagree)
14. The instructor did not cancel the class too often.
(strongly agree , agree , uncertain , disagree , strongly disagree)
15. The instructor started and ended the class on time.
(strongly agree , agree , uncertain , disagree , strongly disagree)
16. The instructor encouraged your active participations (questions and discussions) in the class.
(strongly agree , agree , uncertain , disagree , strongly disagree)
17. You are satisfied with the course as a whole.
(strongly agree , agree , uncertain , disagree , strongly disagree)
18. Please write your opinions and/or requests you may have about the course in the space below if you like.

Cases of harassment, however, should be reported to the Student Consultation Section.




