* The Japanese version is the authoritative version, and this English translation is
intended for reference purposes only. Should any discrepancies or doubts arise

between the two versions, the Japanese version will prevail.

Guidelines concerning How to Treat the Use of Aliases by
Students at Tokyo University of Foreign Studies

February 19, 2019
Regulation No. 12

Article 1 Purpose

The purpose of these Guidelines is to specify how to treat the use of aliases by
students at Tokyo University of Foreign Studies (“T'UFS”).

Article 2 Cases Where Aliases Can Be Used

Aliases may be used in either of the following cases:

(1) A student whose surname in the family register has been changed because of
marriage or other reasons uses his/her previous surname. (Mainly for Japanese
nationality.)

(2) A student with foreign citizenship uses his/her alias shown on the residence

certificate.

(3) Other cases where TUFS President determines that the use of aliases is

appropriate

Article 3 Documents in Which Aliases Can Be Used
Aliases may be used in documents or materials prepared by TUFS and documents
or materials submitted by students to TUFS, with the exception of those described

1n the next article.

Article 4 Documents in Which Aliases Cannot Be Used

Aliases shall not be used in the following documents:

(1) Documents for teacher license application

(2) Documents in which the names shown in the family register must be used due to

the provisions of laws, regulations, etc.



(3) Other documents for which the use of aliases is determined by the President to

be inappropriate

Article 5 Application, etc. for the Use of Aliases

1. A student wishing to use an alias shall submit an application (Form 1) to the
division that is in charge of student administration and to which the student belongs
(“Educational Affairs Division”), together with documents that show that the name
in the family register and the alias are both the student’s name.

2. If the President determines that the application submitted in accordance with the
provisions of the previous paragraph falls into either of the items listed in Article 2,
the President shall approve the use of the alias and shall notify the student by
sending an approval notice (Form 2).

3. The student permitted to use the alias in accordance with the provisions of the
previous paragraph shall use only the alias and shall not use both the name in the
family register and the alias, with the exception of the cases described in the previous

article.

Article 6 Cancellation of the Use of Aliases

If a student using an alias plans to stop using the alias, the student shall submit a

cancellation notice (Form 3) to Educational Affairs Division.

Article 7 Recording of Information
When a student’s application for the use of an alias is approved, or a student submits
a notice for cancellation of the use of an alias, the relevant information shall be

placed in the student’s student record, etc.

Article 8 Use of Aliases after Graduation, Course Completion, or Withdrawal

As for application and issuance of documents concerning a student using an alias at
the time of graduation, course completion, or withdrawal (excluding the cases
described in Article 4), the alias shall continue to be used after his/her graduation,

course completion, or withdrawal.

Article 9 Certification, ete. for the Use of Aliases

If a student using an alias (including a student who has graduated, completed a

course of study, or withdrawn) asks TUFS to provide certification showing that the



student 1s, or was, permitted to use the alias in documents at TUFS, TUFS shall

issue a document showing that TUFS allows the use of aliases (Form 4).

Article 10 Other Matters

Any matters relating to the use of aliases other than those stipulated in these

Guidelines shall be determined by the President separately.

Supplemental Provisions

These Guidelines shall take effect on February 19, 2019.



FHROMERER PR B

To President of Tokyo University of Foreign Studies

(BleARAC1 )

Form 1
WP R
Application for use of an alias name
£ A H
Date: __ _ _ _ ,20__ __
5 %& 3% 5 /Student ID
S (BFFRD
Schools (Graduate School)
FREL - 2—2)
Studies and Majors (Department, Major and Course )
FAEYear
Seal or
X4 /Full Name Signature

TROLBY @A EHETA LI2WD T, HREHARA THIFELET,

I hereby submit an application document identify to use the alias below.

1. Y 2@k

Alias to use

AL

K4

Name in Kanji

K4 (7))

Name in Katakana

K4 Gy7ra"yh)
Name in Alphabet

2. FRELORA

Name in the family register Gf applicable)

K4

Name in Kanji

K4 ()

Name in Katakana

K4 iz~ yh)
Name in Alphabet

(Sl

- =
e

<] Please turn over



3. FEELOLEFEHEHHA o A H (28 LESAICFEAN)
Date of the change in the family register (if applicable)
_,20__ (enter in the case of a change)

4 . fEHEEH

Reason(s) for application:

X OFEE R HULRALE  (Office use only)
(1) mEEZHFEAA £ A H

(2) & REWEF H A - £ A H




(Gl 2)

Form 2
TBPRAG 5 FH AR R
Approval Notice for use of Alias
1 A
Date: __ _ ,20__
WHANERER PR B
To President for Tokyo University of Foreign Studies
e A HAF CTHEEDOH > @A HEAIZHOW T, Tt B0 AR L £,
I hereby approve the use of the alias in accordance with the application filedon __ _ , 20__ as

follows.

1 . EHZKRET EH4

The alias to be approved for use

K4
Name in Kanji
K4 (U7)

Name in Katakana

K4 (vIsa"yh)
Name in Alphabet

2. EHABEMBEHAR  F H H
20

_ J—

Starting date of use :



( BIAEERZ 3 )
Form 3
HPRAA B R

Cancellation notice of use of the alias

(2 A H
Date: __ _ , 20

WHAAERER PR B
To President of Tokyo University of Foreign Studies

7 ¥ % 5 /Student ID

S @I )

Schools (Graduate School)
FRHEL - a2 —X)

Studies and Majors(Department, Major and Course)
P Year

K4 /Full Name

Seal or
Signature

TRLO LB @EHAOEMZ T LETOTHIEET,

I inform you that I will stop using the alias as follows.

G
1. R IET 2 @4

The alias to stop using

K4
Name in Kanji
K4 (B7)

Name 1in Katakana
K4 (Gv7sa"yh)
Name in Alphabet

2. T LFEELORA
Name in the family register (if applicable)
K4

Name in Kanji
K4 (A7)

Name in Katakana
K4 V77~ yh)
Name in Alphabet

3. A IE 4 H B Date of discontinuation: H A H Date:_ .20

[EifzHi< ] Please turn over



4. i HIE PEE : Reason(s) for stopping use of the alias.

X FEE B Y AR LA (Office use only)
(1) HEEEZHEAA s A H
(2) AR EBMFEHAH - e A H




( plER=C4 )
Form 4
HHAMNERER P FAEDRA KIS ONT
Regarding use of an alias name of Tokyo University of Foreign Studies Students

WHEAEBRFIZ, FEAPLORFBEICLY, FAODRARTLICOVWTFHE LKA
TR, AL ZHERNTL22L2R0THEY, TRFEDODRALRTICHON T, &
MYES BHE0EDICLY, FELORAZEHT I ELEINTWVD L D%
ZR<, ) TEMAEZMEMNL TWVWE T,

Upon application from students, Tokyo University of Foreign Studies allows them to use the
aliases instead of their registered names. The name of the following student is used in various

documents (excluding those which are supposed to use their names on the family register

pursuant to laws and regulations, etc.).

A @ R 44
Alias to use
K4
Name in Kanji
K4 (A7)
Name in Katakana
K4 (Gv7a"yh)
Name in Alphabet

OFE Lo K4

Name in the family register (if applicable)
K4
Name in Kanji
K4 (A7)
Name in Katakana
K4 GV~ vh)
Name in Alphabet

4 H H

Date: __ _, 20__

W

WA EGERF R

President of Tokyo University of Foreign Studies
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